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I. O0mue mos10KeHUA

1.1. Hacrosmee Ilomoxenne o0 Mepax MO HEJOMYIIEHUID COCTAaBJIECHUSA
HEO(PHUIIMATPHOM OTYETHOCTH W UCIOJB30BAaHUS MOJJENIbHBIX JOKYMEHTOB (lajnee -
[TonoxxeHne) B  MYHMUMIAIBHOM  OIOJDKETHOM  YUPEXKIEHUU  JONOJHUTEIBHOIO
obOpazoBanusi MbOVY «Hedrauckas COIL» (manee - yupexaeHue) paszpaboTaHO B
COOTBETCTBHUH cO cTaThel 13.3 denepanbHoro 3akoHa ot 25 naexadbpst 2008 r. Ne 273-03
“O npoTUBOAECICTBUU KOPPYIILUN .

1.2. TlomoxeHue periaMeHTUPYET TMOPSIOK paboOThl C JOKYMEHTaMH MpHU
COCTaBJIEHUH  OQPHUIMAIBHOM  OTYETHOCTH, C JOKYMEHTaMH, HPEICTaBIIEMbIMU
pabOTHUKAMU IIPU TPYAOYCTPOMCTBE (JIMOO B IPOLECCE BBITOJHEHUS UMH JIOJKHOCTHBIX
00s13aHHOCTEH), BBI3BABIIMMH OOOCHOBAaHHbIE COMHEHHS B MOJJIMHHOCTH U
JIOCTOBEPHOCTH M3JIOKEHHBIX B HUX CBEACHUH, C JOKYMEHTAMM IPEICTaBISEMbIMU
pabOTHUKAMU B MPOIIECCE peaTn3aliy JEATEIbHOCTH Y UpeKICHUS.

1.2. ITosiokeHUE yCTaHABIMBAET MPOLEAYPY NOATOTOBKY M HAPABIICHHUS 3asBJICHUI
B IIPAaBOOXPAHUTENIbHBIE OPraHbl O COBEPLIEHHOM MPECTYIUICHHUH.

1.3. Hacrosimee IlonoxxeHne o0s3aTenpHO Ui MPUMEHEHHUS BCEMU PAOOTHUKAMU
YUPEXKJIEHUS, HAXOAUINECS B TPYAOBBIX OTHOIICHUSAX, BHE 3aBUCUMOCTH OT 3aHMMaeMOil
JOJKHOCTH U BBITIOJIHAEMBIX (DyHKITHI.

1.5. Hacrosmee IlosoxeHne BCTymaeTr B CWIIy ¢ MOMEHTA €ro YTBEPKICHHS M
JEHCTBYET 10 IPUHATUS HOBOTO.

II. OcHOBHBbIE TOHATHSA U TEPMHHBI

2.1. JIokyMeHT — MaTepuaIbHbIi HOCUTENb C 3aUKCUPOBAHHON HA HEM B JIIOOO0M
dbopme nHpopmarmeit B BUae TEKCTa, 3BYKO3aIUCH, N300paKeHUS U (WJIM) UX COYETaHUS,
KOTOPBIM UMEET PEKBU3UTHI, MO3BOJISIONINE €TI0 UACHTU(UIIMPOBATh, U MPEIHA3HAYCH JIJIs
nepeaadyd BO BPEMEHH M B IMPOCTPAHCTBE B IESAX OOIIECTBEHHOTO WCIOJIB30BAHUS H
XpaHEHUS.

2.2. OpuumnanbHbIi JOKYMEHT — MTUChbMEHHBIN aKT, BHIITOTHEHHBIA HA OyMaKHOM
HOCHUTEJIE, YJAOCTOBEPSIOMIUA KOHKPETHbIE (aKThl U COOBITHS, KOTOphIE BIEKYT 3a
WCITOJIB3YIOIIMX €T0 JIUIl OTpeeieHHbIe TocaeAcTBUA. OPUIMaIbHbIN JOKYMEHT TOJDKEH
COJICP)KaTh YCTAaHOBJEHHBIE PEKBU3UTHI.

2.3. Ox3emmiasip — oOpaser] THUPAKUPOBAHHOTO JIOKYMEHTa, WJICHTHUYHBIN
OpUTHUHAITY.

2.4. CraTucTHYEeCKasi OTYETHOCTh — CHCTEMa KOJHMYECTBEHHBIX U Ka4ECTBECHHBIX
nokaszaresiel, XapakTepru3upHUyoIuX padoTy YUpEKICHUS 3a ONpeeICHHbIN CPOK.

2.5. Buabl npuMeHsieMoii 0TYeTHOCTH:



- TOCYJApPCTBEHHAas1 U BeIOMCTBEHHAas OTYETHOCTh - OTYETHOCTh, COCTaBIIsieMast
HAa OCHOBE VYTBEP)KICHHBIX YyHUQDUIIMPOBAHHBIX (GOPM © B COOTBETCTBUU C
YTBEPAKJAECHHBIMU HOPMATUBHBIMU JJOKYMEHTAMU;

- BHYTPEHHSIsI OTYETHOCTh - pa3pa0OTaHHbIE W YTBEPXKJACHHBIC JTUPEKTOPOM
Vupexnenus Omanku. OOs3aTeTbHBIMH  PEKBU3UTAMH  3TUX OTYETOB  SIBJISIOTCS:
HAaMMEHOBAaHUE OpPTraHU3alliM, HAa3BaHUE BHUJA JOKYMEHTa, JaTa M HOMEP JOKYMEHTa,
MECTO COCTAaBJICHHSI, 3aTOJIOBOK MOTTEKCTY, MOINUCH, Tpu( yTBepkAcHUS (HAa OTUETaXx)
WJTU PE30JTIONMS JUPEKTOPa YPEKIeHUs (Ha CIIPaBKEe OTUYETHOI'O XapaKTepa).

2.6. Ilog HeAEHCTBUTEIBHBIMU JOKYMEHTAMU CJIEAYET MOHUMATH:

2.6.1. IlomHOCTBPIO W3rOTOBJICHHBICE (DUKTUBHBIE JOKYMEHTHI WM TIOJJUHHBIC
JIOKYMEHTBI, B KOTOPbIE€ BHECEHbI U3MEHEHUS MyTEM MOJYUCTOK, JOMUCOK, UCIIPABICHUS
WM YHHUUYTOXEHUS 4YaCTU TEKCTa, BHECEHUS B HUX JIONOJHUTEIbHBIX JIaHHBIX,
MPOCTABJIEHUS OTTUCKA MOAAECIBHOIO IITaMIIa WJIK TI€YaTH U T.11.

2.6.2. @akTUYECKU SIBISIOMIMECS MOJIMHHBIMU, HO COJEpKAllle CBEICHUS, HE
COOTBETCTBYIOIINE JEUCTBUTENBLHOCTU. OHM COXPAHSIOT BHEIIHUE MPU3HAKU U PEKBU3UTHI
HaJJIeKAUX JIOKYMEHTOB (M3rOTaBJIMBAIOTCS Ha oOQuIMaTIbHOM OJlaHKE, cojepkar
HAaMMEHOBAaHHUE JODKHOCTeW W (pamMuiuu JHI], yMOJHOMOYEHHBIX WX TMOAMNHUCHIBATH),
OJIHAKO BHECEHHbIE B HHUX CBeJCHUA (TEKCT, LHU(PPOBBIC JaHHBIE) SBISIIOTCS
chanbcuuIMpoOBaHHBIMU.

2.6.3. BblgaHHBIE C HapyLIEHHEM YCTAHOBIIEHHOI'O MOPSIKA, T.€. B pE3yJibTaTe
3JI0yNOTPEOJICHHUS JOJIKHOCTHBIM JIUIIOM CITY>KEOHBIM MOJIOKEHUEM WJIM COBEPIICHHUS UM
XaJIaTHBIX JECWCTBUM MPH BbIJIa4€ 3TOTO JOKYMEHTA.

2.77. Hcnonb3oBaHHWE HEACHUCTBUTENIBHBIX JOKYMEHTOB 3aKJIIOYaeTcsi B HX
NPEJCTABICHUN B KayeCTBE OCHOBAHUW ISl TPYAOYCTPOMCTBAa, a TaKXKe MNPOBEACHUS
J1000T0 U3 IEUCTBUM, OTHECEHHBIX K KOMITETCHIIUU YUPEKICHHUS.

2.8. TlepconanpHble AaHHBIE - HeoOXomauMmas mjig paboromarens MHOpMalMs B
CBSI3U C YCTAHOBJICHUEM TPYJOBBIX OTHOIICHUHN M Kacarollascs KOHKPETHOTO paOOTHHUKA.

II1. ITopsaaoK NpPOBEPKH JOKYMEHTOB HA NOJAJIMHHOCTb U COCTABJICHUS 0PUIIHATIBLHOMN
OTYETHOCTH

3.1. JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a COCTABJICHHE JOKYMEHTOB II0 CBOEMY
HAIIPaBJICHUIO JCATENBHOCTH, BEIET HENOCPEACTBEHHBI KOHTPOJIb M  PEryJSIPHO
OCYILECTBIISIET IPOBEICHUE IMPOBEPOK HA IPEAMET MOMJIMHHOCTH JIOKYMEHTOB,
oOpa3yromuxcsi y paOOTHUKOB VYUpeXIEHHUs, HaXOJAIIMXCA y HEro B IPIMOM
NOAYMHEHUU.

3.2. Ilpu mnpoBeneHHH NPOBEPOK YUHUTHIBaTh, YTO IOMJIMHHOCTH JOKYMEHTOB
YCTAHABJIMBACTCS IIyTEM IPOBEPKU PEATBHOCTH MMEIOIIMXCSA B HUX IMOANUCEU



JOJDKHOCTHBIX JIUI] M COOTBETCTBUS COCTABIICHUS JOKYMEHTOB JaTaM OTPa’KEHHUS B HUX
omepanuii, uupopmannu, HakToB U T.1.

3.3. IIpu uTeHNH JOKYMEHTOB, TIOCJIE€ YCTAHOBIEHUS MX MOUIMHHOCTH, HEOOXOMMO
NPOBEPATH JOKYMEHTBI [0 CYIIECTBY, TO €CTb C TOYKH 3pPEHHsS JIOCTOBEPHOCTH,
3aKOHHOCTH OTPAKEHHBIX B HUX XO3SHCTBEHHBIX Onepanuii, nnpopmanuu, GpakTax u T. 1.

3.4. JlocTOoBEpHOCTH oOmepanuii, 3a(UKCUPOBaHHBIX B JOKYMEHTax, MPOBEpseTCs
U3y4yeHHEM STHX U B3aUMOCBSA3aHHBIX C HUMHU JOKYMEHTOB, OIIPOCOM COOTBETCTBYIOIIUX
JOJKHOCTHBIX JIUI, OCMOTPOM OOBEKTOB B HATYPE U T.1.

3.5. 3aKOHHOCTb OTPAXEHHBIX B JOKYMEHTaxX OIEpaluil yCTaHABIUBACTCS IyTEM
IIPOBEPKU UX COOTBETCTBUS ACHCTBYIOLIEMY 3aKOHO/IaTEIbCTBY.

3.6. Ilpu BbiABIeHUHM (AKTOB HCMONB30OBAHUS TMOJACIBHBIX JOKYMEHTOB
HEOO0X0IMMO HE3aMEeUINTENbHO MPOMH(DOPMUPOBATH AUPEKTOpa YUPEKICHUS, a TaKKe
OPUHATH COOTBETCTBYIOIIME MEphl IO HEAOMYIIEHUI0 COCTaBIEeHUS Heo(UuuruaIbHOU
OTYETHOCTHU M HCIIOIb30BaHUS MOJACTBHBIX TOKYMEHTOB.

IV. [leiictBusi paGOTHUKOB IPY BO3BHUKHOBEHNH COMHEHM A B MOJJIMHHOCTH
MPEeACTABJIECHHbIX JOKYMEHTOB

4.1. B cayyae BO3HMKHOBEHHMsSI OOOCHOBAaHHBIX COMHEHHM B MOMJIUHHOCTU
NPEJCTaBICHHBIX  JIOKYMEHTOB  (JUIUIOMOB, YAOCTOBEPEHUH, cepTU(UKATOB) U
JIOCTOBEPHOCTH  COJEpiKallleiics B HUX HMHPOpMauuu pabOTHUKH  YUPEKICHUS,
OCYIIECTBIISIIOIIME HEMOCPEICTBEHHYI0O 00pabOTKy U YYeT KOPPECIMOHICHIUMU JHuO0
PaBOBYIO IKCIIEPTU3Y, 00s3aHbI MPEANPUHUMATh MEPHI, HANPABJIEHHHbBIE HA YCTPaHEHUE
BO3HUKILIUX COMHEHHI 1 Ha MOJYYEHHE JOTMOIHUTEIbHBIX CBEICHUN.

4.2. Ilpu BO3HUKHOBEHUH y PaOOTHHKA YUPEXKACHHUS COMHEHUN B MOITUHHOCTHU
JIOKYMEHTa, OH 00513aH HE3aMEIJIMTEIbHO COOOIIUTh (B BHJE CIY>KEOHOU (JOKJIaJHOMN)
3alUCKH) 00 3TOM JUPEKTOPY YUPEXKACHUS JUIsl MPUHATHS JaJbHEHIIEro pEIIeHus C
LEIbI0 TMPOBEPKH MOMJIUHHOCTU TMOCTYNUBIIUX JOKYMEHTOB OT pa0OTHHKA MpuU
TPYIOYCTPOUCTBE.

4.3. PabOTHUK, OTBETCTBEHHBIH 3a MPOBEPKY MOMJIUHHOCTA JOKYMEHTOB IpHU
TPYAOYCTPONCTBE, CHMMAeT KOMUU C TMPEJOCTABIECHHBIX JOKYMEHTOB (IuIUIOMa 00
00pa30BaHUMH U UHBIX IOKYMEHTOB) U IPOBOJUT MIEPBUYHBIN BU3yaJbHbIN aHAJIH3.

4.4. Cgenenust o0 00pa3oBaHUMM PAOOTHHKA MPUPABHUBAIOTCS K MEPCOHAIBHBIM
naHHbeIM. CornacHo 1. 3 cT. 86 TK P® (aHasiornuHast HopMa CoIepKUTCS Takke B il 1 m.2
cT. 10 denepanbroro 3akoHa ot 27.07.2006 r. Ne 152-®3 “O nepcoHalbHBIX JaHHBIX )
BCE IIEPCOHAIbHBIC JaHHbIE pabOTHHKA ClEeAyeT MoJlydyaTh OT Hero camoro. Ecmu
NEPCOHAJIbHBIE JaHHbIE PAa0OTHUKA BO3MOKHO MOIYYUTh TOJIBKO y TPEThE CTOPOHBI, TO
pabOTHUK TOJIKEH OBITh YBEAOMIIEH 00 3TOM 3apaHee, U OT HEro JOJKHO OBITh MOJTYYEHO
MUCbMEHHOE COoTJIacHe.



4.5. PabOTHUK, OTBETCTBEHHBII 3a MPOBEPKY IMOUIMHHOCTU JOKYMEHTOB IpHU
TPYJIOYCTPOMCTBE, 00s13aH COOOMUTH pPaOOTHUKY, WPEIOCTABUBIIEMY JTOKYMEHT,
BBI3bIBAIOIINI COMHEHHME B €ro HOJJIMHHOCTH, O LIEJs, MPEANnoIaraéMblX UCTOYHHKAX U
crocobax MOJy4YeHHUs] MEPCOHANBHBIX JAaHHBIX, a TAKXKE O XapaKTepe U MOCIEACTBHIX
OTKa3a pabOTHHKA JaTh IMCbMEHHOE COIJIACUE HA UX MOJIyYEHUE.

4.6. Ilocne odopmueHus coriacuss pabOTHHKA Ha IOJYyYEHUE IEPCOHAIBHBIX
JaHHBIX, B COOTBETCTBUU C 3aKOHOJAATEIbCTBOM P®, B ciayyae NpUHATHS AUPEKTOPOM
pellieHusl O HaIpaBJICHWU 3allpoca B MHCTAHIIMIO, BBIAABIIYIO JOKYMEHT, BBI3BIBAIOIIUI
COMHEHHE B €ro MOJJIMHHOCTH, JAHHOE pEIIEHUE JOBOAUTCS A0 PYKOBOAMTEIS
MHCTAHIIMM, TPEJOCTABUBILIEIO JOKYMEHT, W HampaBiseTcsl 3ampoc B aJpec 3TOH
MHCTAHLIHH.

4.6. 3amnpoc B MHCTAallMIO, BBIJAABIIYI0 JOKYMEHT, BBI3bIBAIOLINI COMHEHUS B €ro
NOJUTMHHOCTH, peructpupyercs B JKypHane perucrpanuu 3ampocoB Ha MOATBEPIKICHUE
NOJUIMHHOCTH J0KyMeHTOB (IIpunoskenue Ne 1) ¢ ykazaHuMeM NOCIEAYIOLIETO OTBETA.
XKypHan peructpanuu 3amnpocoB BEAETCS W XPAaHUTCS y JMIA, OTBETCTBEHHOIO 3a
IPOTUBOJICHCTBHEE KOPPYIILIUU B Y UPEXKICHUU.

47. B cnydae mnoJiydeHUs MOJOXKHUTEIBHOTO OTBeTa (yKa3aHUs B JOKYMEHTE
MH(pOpPMaIlMM HECOOTBETCTBYIOIEH JEHCTBUTEIBHOCTH WM JOKYMEHT HE BbIIABAJICS
JAHHOM WHCTaHUMEW W Ap.) JUPEKTOp YUpPEKIEHUs pacCMaTPUBAET MPEJCTABICHHBIE
JOKYMEHTbl M MpPUHMMAET pEIIEHUE O HaIpaBJICHUU 3asdBJICHUS O IPU3HAKAX
COBEpUICHHOTO  MPECTYIJICHUSI B  MPAaBOOXPAHUTEIbHbIE OpPraHbl B  TOPSIKE,
nperycMOTpeHHOM [1oJ10%KeHneM 0 COTPYAHUUYECTBE C IPABOOXPAHUTEIbHBIMUA OPTaHAMH.

4.7. CnayxeOHble (IOKITAaaHBIC) 3alMUCKU W TMPUIOKEHHBbIE K HUM MaTepHabl
NEePEAOTCs JIMIY, OTBETCTBEHHOMY 3a MPOTHUBOJEHCTBUE KOPPYHNUUHU JUIsI 0QOPMIIECHUS
3asBJICHUS B IPABOOXPAHUTEIbHBIE OPTaHbl.

4.8. IlpencraBiieHHblE B YUYPEXKIECHUE HEACUCTBUTEIbHBIE TOKYMEHTHl WIH HX
KOIUM HE MOJIekKaT BO3BPATY B CBA3HM C MX BO3MOYKHOM BBIEMKOU NMPAaBOOXPAHUTEIHHBIMU
OparHaMy M NOCJIEAYIOUIUM NPU3HAHUEM BELIECTBEHHBIMU J10KA3aTEIbCTBAMHU.

V. lloaroroBka u HanpaBJieHUE B IPABOOXPAHUTEIbHbIE OPTaHbI
3asiBJICHMIi O COBePILICHUM NPeCTyIJIeHUs

5.1. Ha oCHOBaHMM NHCBMEHHOTO YKa3aHUsS JIUPEKTOpPA YUPEXKAECHUS JHLO,
OTBETCTBEHHOE 3a IIPOTUBOJCHCTBHE KOPPYILUH, B TECUEHHUE 5 JHEW TOTOBUT 3asBJICHUS U
puIaraéMble K HUIM Marepuaisl, KoTopble B nopsake cT. 141 YIIK P® nanpasnstorcs B
IIPaBOOXPAHUTEIIBHBIE OPraHbl 3a MOAIUCHI0 JUPEKTOPA Y UpEKICHU.

5.2. 3asBiIeHHE B NPABOOXPAHUTEIBHBIE OpPraHbl O MPU3HAKAX COBEPIICHHOIO
npecTymieHus (MpeaoCTaBIeHUs MOAIEIbHBIX JOKYMEHTOB) peructpupyercs B XKypHane



perucTpanuu 3asBJICHUN B MPABOOXPAHUTEIIHLHBIE OPTraHbl O COBEPILICHHOM MPECTYIICHUU
(ITpunoxxenne Ne 2) ¢ ykazaHMeM BHOCIEAYIOIIEM peweHusa. JKypHal perucrpauuu
3asBJICHUM BEJIETCS M XPAHUTCS Y JIUIA, OTBETCTBEHHOIO 3a MPOTUBOICHCTBUE KOPPYIIIUU
B YUPEXKICHUMU.

5.3. Ilpu mocTymjieHuU B y4YpeKeIHUE MOCTAHOBJICHHUS 00 OTKa3e B BO30YKJICHUHU
YTOJIOBHOTO JI€Ja JIUI0, BBIHECEHHOTOB Topsifke 4. 1 cT. 148 VIIK P®, oTBeTCTBEHHOE 32
MPOTUBOJEHCTBUE KOPPYMIIMH, COTJACOBBIBAET C JTUPEKTOPOM  II€JIeCO0OpPa3HOCTh
JaJbHENIIero 00aaoBaHUs YKa3aHHOTO MTOCTAHOBJICHHUS.

VI. OTBeTCTBEHHOCTb.

6.1. B yupexaeHuu 3anpenieHo MCIoJIb30BaTh HEYTBEPKIEHHbIE (DOPMBI OTUYETOB,
au00 OTYETHI, COJIEprKallie HEeTOCTOBEPHYIO HHPOpMaIHio. B ciydyae BISBICHUS JTaHHBIX
¢dakToB, paOOTHUKH MPUBJICKAIOTCS K TUCIUTUTMHAPHOW OTBETCTBEHHOCTH.

6.2. Ilpu oOHapyXeHUH COCTaBJIEHUSA HEOPUIIMATHLHON OTYETHOCTU AOJKHOCTHBIE
U1, pabOTHUKUA YUPEKIEHUS, B YbH MOJHOMOYHS B COOTBETCTBHU C JODKHOCTHBIMU
00S13aHHOCTSIMU BXOJUT TMOATOTOBKA, COCTaBJICHUE, MPEJCTABICHUE M HaIpaBJICHUE
OTYETHOCTH, HECYT NEPCOHAIBbHYI0 OTBETCTBEHHOCTh 3a COCTaBJICHHE HEO(DUIIMATbHON
OTYETHOCTH U UCIOJIb30BAHUS MOAAEIBHBIX JOKYMEHTOB.

VII. 3akjiaouyuTeabHbIe MOJI0KEHUA

7.1. Hacrosmee I[lomoxxeHue MOMISKUT 005A3aTEILHOMY OIYOJIMKOBaHUIO Ha
obuIMAILHOM caiiTe yupexaeHus B cetu IHTepHeT.
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